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Ilos0:xeHMeE MO 06pa60TKe ! 3a1IUTE NMEPCOHATBHBIX JaHHBIX



1. O01He MoJI0KeHH I

1.1. Henbto nannoro IlomokeHus sBISETCS 3allldTa IMEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB
MyHHUIIUITATTEHOTO Ka3eHHOTO 0011e00pa3oBaTeILHOTO YUPEKICHUS Cpennsis
obmeoOpazoBatenbHas mkoja c.llpeodpakenka Karanrckoro paiiona Mpkyrckoit ob6macta ot
HECAHKI[MOHUPOBAHHOIO JJOCTYIIA, HEIPABOMEPHOT'O UX MCIIOJIb30BAHUS UITU YTPATHI.

1.2. Hacrosimee Ilonmoxkenue paszpaborano Ha ocHoBaHuu crareit Koncrurynuum PO,
TpynoBoro Kogekca P®, Komekca 00 aJIMHHUCTPATUBHBIX IpaBOHapylieHusx PO,
I'paxxnanckoro Konexca P®, Yromosuoro Konekca P®, a taxke denepanbnoro 3akoHa «O0
uH(popMalnu, HHPOPMATH3ALUH U 3aIIUTE HHPOPMALIII

1.3. [TepcoHanpHBIC TaHHBIC OTHOCATCS K KaTeropuu KoH(UIeHIIMaIpHOH nHpopManuu. Pexum
KOH(UICHIIMATLHOCTA TIEPCOHABHBIX JAaHHBIX CHUMAETCS B CIydasx OOC3IMYMBAHUS WIH TIO
UCTEUEHUU 75 JIeT CpoKa XpaHEHUs], €CITU HHOE HE OMPEIECTICHO 3aKOHOM.

1.4. Hacrosimee [lonokeHue yTBep)KAaeTcss W BBOAWUTCS B JICHCTBHE IMPUKA30M JUPEKTOPA
MyHUIUIIATIEHOTO Ka3eHHOTO 0011100pa30BaTEIIHLHOTO YUpexKACHUS Cpenusis
obmreoOpa3oBarenbHas mikona c.llpeoOpaxkenka Karanrckoro paiiona Mpkyrckoil obiactu u
SABJIIACTCSA O6ﬂ38,T€JII>HI>IM JJIs1  UCIIOJIHCHHUS BCEMU pa60THI/IKaMI/I, HUMCIOIIUMH  OOCTYII K
NIEPCOHABHBIM JJAHHBIM COTPY/THHKOB.

2. [lousiTHe M cocTaB MEePCOHAJIBbHBIX JTAHHBIX

2.1. IlepconanbHble JaHHbIE paOOTHHKA — HH(OpPMaLKs, HeoOXoauMas pabOTOIATENIO B CBSI3U C
TPYZOBBIMH OTHOIIECHUSIMH M Kacarolluecs KOHKpETHOro paborHuka. Ilox wmHOpmanumeir o
paboTHUKAX MOHUMAIOTCS CBEACHUS O (haKTax, COOBITUSAX U 0OCTOSTENLCTBAX KU3HU PAOOTHUKA,
MO3BOJIAIOIINE UACHTU(DULIUPOBATD €r0 JIUYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JTAHHBIX pa0OTHUKA BXOJISAT:

- aHKeTHbIe U Onorpaduueckre JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM H OOILIEM CTaXE;

- CBEJICHUS O COCTABE CEMBU;

- TACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YUETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHUS O COLMAIBHBIX JIbIOTAX;

- CIIEUAIbHOCTD,

- 3aHMMaeMas JJOJKHOCTb;

- HAIMYUE CyJIUMOCTEN;

- aJJpec MecTa KUTEJIbCTBA;

- TOMaIIHu# TenedoH;

- MecTO paboThl WM y4eObl YIEHOB CEMbH U POJICTBEHHUKOB;
- XapaKTep B3aMOOTHOILIEHUH B CEMbE;

- coJiep KaHue TPYAOBOTO 0r0OBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEICHNN O HATMYNU MaTepHUaTbHBIX IICHHOCTEH;
- coZiep KaHue JeKiIapanuy, MojgaBaeMoi B HAJIOTOBYIO HHCTIEKIIUIO;
- IOJUTMHHUKYU U KOIIMM IIPUKA30B MO JUYHOMY COCTaBY;

- IMYHbIE JIeN1a U TPYJOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAaHMs K IIpHKa3aM I10 JUYHOMY COCTaBY;



- JAcla, COoACpKalue MaTcpualbl II0 MMOBBIIICHUIO KBaJII/I(bI/IKaI_II/II/I U TCpCnoATrOTOBKE
COTPYAHHUKOB, UX aTTCCTAlNU, CJ'Iy>KC6HBIM pacciCaoBaHusIM,

- KOIIMK OTYCTOB, HAIIPABJIICMBIC B OPIr'aHbl CTATUCTUKMU.

2.3. JlaHHBIE TOKYMEHTHI SBISIOTCS KOH(QMIECHIMAIbHBIMM, XOTS, YUUThIBasg MX MaCCOBOCTb U
eIMHOEe MecTO 00paOOTKM M XpaHEHHs - COOTBETCTBYIOIIMU Tpud OrpaHWYeHUs HA HHUX HE
CTaBUTCH.

3. O0padoTKa NepCOHATLHBIX JaHHBIX

3.1. TTox 00pabOTKO# MEPCOHATBHBIX JaHHBIX PA0OTHHKA MMOHUMAETCS TOIyYCeHUE, XpaHCHUE,
KOMOWHHMpOBaHHUE, Iepelada WM J00e Ipyroe HUCIOJIb30BaHHWE MEPCOHAIBHBIX JIaHHBIX
paboOTHHKA.

3.2. B memsax oOecrieueHus mpaB M CBOOOJ dYeJIOBEKa M TIpaXJaHWHA pabOTOJATeNb M €ro
IpeACTaBUTENIM TpU 00pabOTKE MEepPCOHATBHBIX JAHHBIX pabOTHHMKA 00sA3aHBI COOIIOAATH
cnenyomue ooue TpedoBaHus:

3.2.1. O6paboTKa nepcoHaIbHBIX JTAHHBIX PAOOTHUKA MOXKET OCYILECTBIIATHCS MCKIIOYUTEIBHO
B 1ICIAX obecrieueHust CO6JHOIIGHI/I$I 3aKOHOB W HWHBIX HOPMATHBHBLIX IIPABOBBIX aKTOB,
COACUCTBHS pPabOOTHHKAM B TPYIOYCTpOICTBE, OOYyYEeHWHM M NPOJBIKEHHU TII0 CIYXOe,
o0OecrieueHHs JMYHOM 0€30IacHOCTHM PpaOOTHUKOB, KOHTPOJIA KOJIMYECTBA U KayecTBa
BBITIOJTHAEMOH pabOoThI M 00ECIIeYeHUSI COXPaHHOCTH MMYIIECTBA.

3.2.2. Ilpu ompenenenun odbema U coiepx aHus oOpadaThIBaeMbIX NEPCOHANBHBIX JAaHHBIX
paboTHHKa paboToAaTeNb T0JKEH pyKoBoACTBOBaThCs Koncturynuei Poccuiickoit @enepannn,
TpynoBeim Koniekcom 1 uHbIMU (eiepaibHBIMU 3aKOHAMH.

3.2.3. HOJ'IyLICHI/Ie MNEPCOHAJIBHBIX NAHHBIX MOXKCT OCYHICCTBIIATHCS KaK IMYTEM IPCACTABJIICHUA
nx caMum pa6OTHI/IKOM, TaK 1 IYTCM ITOJYUCHUA UX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepcoHanbpHble JaHHBIE CIEAYET MOJydaTh y Hero camoro. Eciy nmepcoHanbHbIE 1aHHBIE
pabOTHHKAa BO3MOXXHO MOJYYUTh TOJIBKO y TpPEThe CTOPOHBI, TO PaOOTHUK JIOJKEH OBbITh
yBeZOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJY4EHO NUCHbMEHHOE COTrJIacue.
PaGoTtonarens 1omKeH COOOMIMTH PAOOTHUKY O MLEISAX, MPEANOoJIaraéMblX HMCTOYHUKAX U
crocobax MOJIYYCHHA IEPCOHAJIBHBIX TAHHBIX, @ TaK K€ O XapaKTCpC MOMICKAIUX MTOJTYUCHUIO
NEePCOHANBHBIX JAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIJIacue Ha MX
HOJTy4eHHE.

3.2.5. Paboronarens He HMMeEET IpaBa MoJydyaTb U 00pabaThiBaTh NEPCOHAJIbHBIE JaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITUTHO3HBIX M MHBIX YOEXJIEHHSIX M YacTHOW >XKu3Hu. B
ClIydasix, HCIMOCPCACTBCHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIICHUH JaHHBIE O JaCcTHOU
KHU3HU paboTHUKA (MH(OpMAIMS O KU3HEAEATEIILHOCTH B c(hepe CeMEeHHBIX OBITOBBIX, JIUYHBIX
OTHONIEHMI) MOTYT OBbITh MOJY4YeHBI U 00paboTaHbl pabOTOIATENEM TOJIBKO C €r0 MUCHbMEHHOIO
COTJIacHsl.

3.2.6. Paboronmarens He HMMeEeT MpaBO TMOJy4YaTh M 0OpabaThiBaTh MEPCOHAJbHBIC JTaHHBIE
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcoro3HON
JeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.3. K obpabotke, mepenaye M XpaHEHHIO MEPCOHANBHBIX JAaHHBIX PAOOTHMKA MOTYT HUMETh
JOCTYTI COTPYIHUKH:

-IUPEKTOP IIKOJIBI ;
- 3aMECTUTENH TUPEKTOpa MO y4eOHO-BOCITUTATEIHFHON paboTe;
-OpraHu3aTop HIKOJIbI;

-OTBETCTBEHHBIN 3a pabOTy O(UIIMATIEHOTO CaliTa IITKOJIbI;
-TICUXOJIOT;

-COIMAJIFHBIN ITe1aror;

-pYKOBOJIUTENN MPEIMETHBIX METOANUECKUX 00bEINHEHUI;



-KJIACCHbIE PYKOBOJIUTEIH;
-CEeKpeTapb;

-3aBeIyIOIIas XO35HUCTBOM B IPEJIEIax CBOCH KOMIETEHIINHY;

- Oyxrantepun MyHHULIMIIATBHOTO OT/IEa 00pa30BaHuUsA(II0 COTJIACOBAHHUIO);

3.4. Hcnonb3oBaHue MNEPCOHANIBHBIX JAaHHBIX BO3MOYKHO TOJIBKO B COOTBCTCTBUH C LCIISIMU,
OonpeCaACIMBIIMMHA X ITOJTYUCHHUC.

3.4.1. IlepcoHanbHble MJaHHBIE HE MOTYT OBITh UCIOJb30BAaHbl B LEIAX HPUYMHEHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO Bpe/Aa TpaxkaaHaMm, 3aTPyAHEHUsS] peaju3aliu MmpaB U CBOOO
rpaxaan Poccuiickoit @enepanun. Orpannuenue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHUS WH(MOpMAUM 00 WX COIHAIBLHOM MPOUCXOXKICHUU, O PaCOBOM,
HAI[MOHAJILHOM, SI3bIKOBOM, PETUTHO3HON U MAPTUIHHON MPUHAJUIEKHOCTHU 3aIlPEILeHO U KapaeTcst
B COOTBETCTBUH C 3aKOHOAATEIHCTBOM.

3.5. Ilepemaua mepcoHalbHBIX JaHHbIX paOoTHMKA MyHMIMIAIBLHOTO  Ka3€HHOT'O
o0meoOpa3oBaresbHOro yupexaenus Cpennsist o0eoOpasoBarenbHas mkosa c.llpeodpakenka
BO3MOXXKHAa TOJIBKO C corjlacusi paOOTHMKAa WIM B CIIydasX, MOpsIMO IPEAyCMOTPEHHBIX
3aKOHOJaTEIbCTBOM.

3.5.1. Ilpu mepemaue mepCOHANBHBIX JTaHHBIX PAOOTHHKA PabOTOMATENh JOJIKEH COOJII0IATh
CIIeAYIONIHEe TPeOOBAHUS:

- He cO00IIaTh MePCOHANIbHBIC JaHHbIE pA0OTHHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOTO COTJIACHS
paboTHUKA, 32 HUCKIIOYEHHEM CIIy4yaeB, KOrJa 3TO HEOOXOAMMO B LEJSIX MPeayNpekJaeHUs
yIpO3bl JKU3HU U 3/I0pPOBBIO Pa0OTHUKA, a TAKXKE B CIy4asx, YCTAHOBJICHHBIX (herepalbHBIM
3aKOHOM;

- He cOo00IIaTh MePCOHANbHBIE TaHHbIE PAaOOTHHKA B KOMMEPUYECKUX IIENSAX 0e3 ero MMChbMEHHOTO
COTJIaCHS;

- IPEaYNPEaANUTD JIULL, MOJIYYaIOIUX NEePCOHAIbHBIE JaHHbIE Pa0OTHHKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh MCIIOJIb30BaHbI JIUILb B LENAX, AJI1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX
JMIL TOATBEP>KACHUS TOTO, YTO 3TO MPAaBUIIO coOIroAeHo. Jluia, nmomyyaronuye nepcoHalbHbIe
JTaHHbIe pabOTHHKA, 0053aHbl COOIIOAATE PEKUM CEKPETHOCTH (KOH(HIEHIIMATBHOCTH ). JlaHHOe
MOJIO’KEHUE HE paclpoCTpaHsIeTcsl Ha OOMEH NepCOHAIbHBIMU JAHHBIMU PAaOOTHUKOB B MOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMM;

- paspematb JOCTyl K IE€PCOHAJIbHBIM JIaHHBIM PpPAOOTHUKOB TOJBKO CHEIHMAIbHO
YIIOJJHOMOYEHHBIM JIMLIAM, OIPEAEJICHHBIM IIPUKA30M IO OpPraHU3alMH, IPHU 3TOM YKa3aHHBIC
JMIA JOJDKHBI UMETh MPaBO MOJy4yaTh TOJBKO T€ MEPCOHAJbHBIC aHHbIE PaOOTHHKA, KOTOpHIE
HEOOXOUMBI /IS BHITIOJHEHUS] KOHKPETHBIX (YHKIUI;

- HC 3alpalinBaTb I/IH(l)OpMaHI/HO 0 COCTOAHHMHU 3710POBbBS pa6OTHI/IKa, 34 HUCKIIDYCHUEM TEX
CBG,Z[CHPIfI, KOTOPBIC OTHOCATCH K BOIIPOCY O BO3BMOKHOCTH BBIITOJIHCHUA pa6OTHI/IKOM prI[OBOﬁ
yHKIHY;

- nepeaaBaTtb INCPCOHAJIBHBIC JaHHBLIC pa6OTHI/IKa IpeaACTaBUTCIIAM pa6OTHI/IKOB B TOPSJKE,
YCTAaHOBJICHHOM pr,Z[OBBIM KO,Z[CKCOM, U OrpaHUYUBaATL ISTY I/IH(I)OpMaI_[I/IIO TOJIBKO TEMU
MNEPCOHAIbHBIMU JJTAHHBIMUA pa6OTHI/IKa, KOTOPEIC HeO6XOJIHMBI JJI BBIIIOJIHCHUSA YKa3aHHBIMU
NPEJCTaBUTENSAMU UX (PYHKLUH.

3.5.2. Hepe;[aqa MNEPCOHAJIBHBIX JAHHBIX OT ACPIKATCIIA WM CTO HpCIlCTaBHTCHeﬁ BHCIIHEMY
HOTpe6I/ITeJ'IIO MOXKET IO0IMYCKAaTbCsd B MUHHMAJIBHBIX O6’I)eMaX N TOJIBKO B ICJISIX BBIITOJIHCHUSA
3aJa4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUYNHE COOpaA ITUX JTAaHHBIX.

3.5.3. Tlpu mepenade MepCOHANBHBIX JTaHHBIX Pa0OTHUKA MOTPEOUTENsIM (B TOM YHCIE H B
KOMMEPYECKHMX IIeJIAX) 3a Mpeaesibl OpraHu3amuu paboTomaresb He JOHKEH cOooOIaTh 3TH
JaHHBIE TPEThEH CTOpOoHE 0e3 MUCHMEHHOTO corjacusi pabOTHUKA, 32 MUCKIIOYCHHUEM CIIy4aeB,
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KOTJ]a 3TO HEOOXOMMO B LEJIAX MPEAYNPEKACHUS YTPO3bI *KU3HH U 310pPOBbIO paOOTHHKA MU B
Cllyyasix, yCTaHOBJIEHHBIX (e1epabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOUACHIMAIBLHOCTH Ipu cOope, 00pabOTKe W XpaHEHHH IEPCOHAIBHBIX
JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS KaKk Ha OyMaxHble, TaK HW Ha DJJICKTPOHHBIC
(aBTOMATH3UPOBAHHBIE) HOCUTETH MH(GOPMAITHH.

3.7. He pnomyckaeTcs OTBeYaThb Ha BOIPOCHI, CBSI3aHHBIE C Iiepeayeld MNepcoHaIbHOU
uH(popMaiuu 1o tenedony U gaxcy.

3.8. XpaHeHHe NCPCOHAJIbHBIX NAHHBIX HOJDKHO HMPOUCXOAUTH B MOPAAKE, MCKIHOYAIOMICM HX
yTpaTty Uik uX HCIIpaBOMEPHOEC UCIIOJIb30BAHUC.

3.9. Ilpu npuHATUN pellIeHUH, 3aTparuBaloINX HUHTEpeChl pabOTHUKA, padOTOaTEeNh HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX Pa0OTHHKA, MOJYYCHHBIX HCKIIOYUTEIHLHO B
pe3ysibTaTe UX aBTOMAaTU3UPOBAHHON O0OPaOOTKHU WM 3JIEKTPOHHOTO moiiyueHus. Pabotonarens
YUUTBHIBACT JTUYHBIC KauecTBa PaOOTHHKA, €r0 JOOPOCOBECTHBIN M 3(PPEKTUBHBINA TPY/I.

4. locTyn K mepcOHATbHBIM JaHHBIM

4.1. BuyTpeHHHi 1ocTyn (JOCTYN BHYTPH OpraHU3alun).

4.1.1. IIpaBo gocTymna K NepcoHaIbHbIM JaHHBIM COTPYJHUKA UMEIOT:
- JIUPEKTOP LIKOJIBI;

- PYKOBOJUTENIM CTPYKTYPHBIX MOJpPA3AEICHUI MO HANpPAaBIEHUIO JAEATEIbHOCTU (JOCTYN K
JIMYHBIM JIaHHBIM TOJIBKO COTPYIHUKOB CBOET'O MOAPA3/EeICHHUS);

- [Ipu nepeBoAC U3 OJHOI'O CTPYKTYPHOI'O IMOAPA3ACIICHHA B APYroc, HNOCTYIl K NCPCOHAIbHBIM
JaHHBIM COTPYAHHKA MOXCET UMETb PYKOBOJAUTCIIbL HOBOI'O ITOAPA3ICIICHMS,

- caM paOOTHHK, HOCUTEIh JIAHHBIX.
- IpyTH€ COTPYIHUKH OpraHU3alluy MpHU BBINOIHEHUH HMHU CBOMX CIIY’KEOHBIX 00S3aHHOCTEH.

4.1.2. Ilepeuens U1, UMEIOLUX JOCTYI K NEPCOHANBHBIM JJaHHBIM PaO0OTHHUKOB, OIpEesieTcs
IIPUKA30M JIUPEKTOPA LIKOJIBI.

4.2. BHewHuii 10CTyII.

4.2.1. K uymncny MaccoBbIX NMOTpeOHTeNel NEepCOHANbHBIX JaHHBIX BHE OpraHU3allMd MOYKHO
OTHECTHU T'OCYJJapCTBEHHBIE U HETOCY1apCTBEHHbIE ()YHKIIMOHAIIbHBIE CTPYKTYPHI:

- HaJIOrOBbI€ MHCIIEKIUY;
- IPaBOOXPAHUTENIbHbBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- MYHUIMIAJIBHBIA OT/E] 00pa30BaHus;

4.2.2. Ham3opHO - KOHTPOJBHBIE OPTaHbl UMEIOT JOCTYN K MH(GOPMAIMHN TOJIBKO B cepe cBoei
KOMIIETEHIIUH.

4.2.3. OpFaHI/ISaHI/II/I, B KOTOPBIC COTPYAHHUK MOKCT OCYHICCTBJIATH MCPCUUCICHUSA NCHCKHBIX
CpCaACTB (CTanOBBIe KOMITaHUH, HCTOCYAapCTBCHHBIC IICHCUOHHBIC (1)OH)II)I, 6HaFOTBOpI/ITeHBHLIe
OopraHu3aluu, KpCAUTHBIC y‘IpC)K,Z[CHI/ISI), MOT'YT MOJIYYHUTb AOCTYII K INCPCOHAJIBHBIM IaHHBIM
pa6OTHI/IKa TOJIBKO B CJIy4dac €ro MIMCbMCHHOTI'O Pa3spCIICHUA.

4.2.4. lpyrue opraHu3aiuu.

Cenenusi 0 paboTaoIIeM COTPYAHHMKE WU YK€ YBOJEHHOM MOTYT OBITh MNPEIOCTaBICHBI
JPYroii OpraHu3alru TOJIBKO ¢ MUCHBMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aluy, ¢ MPUI0KECHHEM
KOITUU HOTapHUaJIbHO 3aBEPEHHOTO0 3asBJICHUS pabOTHHUKA.



HepCOHa.HBHBIe JAaHHBIC COTPYJAHUKA MOT'YT OBITH npeaoCTaBJICHbI POACTBCHHUKAM HJIM YJICHAM
€TI0 CEMbH TOJIBKO C IMCBMCHHOI'O paspCiICHus CaMOro COTpyaHHKa.

B ciydae pasBoma ObiBHIas cympyra (Cympyr) MMEIOT MPaBO OOPAaTHTHCS B OPraHU3AIMIO C
NUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM MIaTkl coTpyaHuka 6e3 ero cornacus. (YK P®D).

5. 3amnTa MNEPCOHAJTBHBIX JAHHBIX

5.1. Tlox yrpo3oi WM ONMACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IMHUYHOE
WIM KOMILJIEKCHOE, pealbHOe€ WJIM IMOTEHIMAJbHOE, AKTHBHOE HJIM MACCHUBHOE IPOSIBICHUE
3JIOYMBIIIJICHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO37aBaTh
HEeOIaronpusITHbIE COOBITHS, OKa3bIBaTh JECTA0MIM3UPYIOIIEee BO3JCUCTBHE HA 3aAIIMILIAEMYIO
UH(OPMAILIHIO.

5.2. Puck yrpo3el mr00bIM WH(MOPMALMOHHBIM pecypcaM CO3Mal0T CTUXHUIHBIE OeICTBUS,
JKCTpeMallbHbIE CHUTYallud, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHHUUYECKUX CPEICTB U
JUHUW CBSI3M, JApyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a TaKXKE 3aWHTEPECOBAHHBIE U
HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUU YIPO3bI JTUIIA.

5.3. 3ammMra nepcoHaJ bHBIX JAHHBIX MPEACTABISET COOOM JKECTKO PEerjJaMeHTUPOBAHHBIA U
JTUHAMHUYECKH TEXHOJIOTHYECKUU TIpolecc, MPEeAYNpekKIAoNIMil HapylIeHue JOCTYITHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UICHIMATFHOCTU MEPCOHANBHBIX JAHHBIX U, B KOHEUHOM
cdere, 00eCNeunBaIONIMI JOCTATOYHO HAJSKHYI0 0e30macHOCTh WHGPOpPMALUU B MpoIecce
yrpaBieH4YecKor U mpou3BoAcTBeHHOH AestenbHocTd MKOY COILL c.ITpeobpaxenka.

5.4. 3amuTa NepcoOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPAaBOMEPHOIO MX HCIOJb30BAHUS WIH
yTpaTtbl JOJDKHA OBITh oOecredeHa paboTomaTesieM 3a CUeT €ro CpeacTB B TOPSJKe,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHs 3auTa.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIMOHUPOBAHHOI'O JOCTYyNa K MEPCOHAIbHBIM JAHHBIM
SABJISIETCS, KaK TpaBWJIO, TMEpPCOHaN, paloTaronuii ¢ JOKyMEHTaMH u 0a3aMu JTaHHBIX.
PernamenTanus noctymna nepcoHana K KOH(MUISHIMATBLHBIM CBEJICHUAM, TOKYMEHTaM U 0a3zaMm
JIAHHBIX BXOJUT B YKCJIO OCHOBHBIX HaIlpaBJICHUN OPraHU3alMOHHOW 3aIUThl MHPOPMALUH U
npeIHa3HaueHa JUIsl pa3rpaHudeHHs] MOJHOMOYUN MEXKAY PYKOBOAUTEISIMH M CHEIUAIUCTAMU
OpraHu3aIiHy.

5.5.2. JIns obecriedeHNN BHYTPEHHEH 3alIUThl IEPCOHAIBHBIX JAHHBIX PA0OTHUKOB HEOOXOAMMO
coOII01aTh P Mep:

- OrpaHHuYEHHE M perjaMeHTallds CcocTaBa pPaOOTHUKOB, (YHKIIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMAIbHBIX 3HAHUH;

- cTporoe u3dupareabHoe 1 000OCHOBAHHOE paclipeiesieHue JOKYMEHTOB U UH(OpMalMU MEXTY
paboTHUKaMU;

- palHMoHAIBHOE pa3MelleHHe pabdouyux MecT pabOTHHUKOB, NMPU KOTOPOM HCKIIOYANIOCh ObI
0ECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOil HH(OpMAILUH;

- 3HaHuWEe pabOTHUKOM TpeOOBaHMM HOPMATHUBHO — METOAMYECKHX JIOKYMEHTOB IO 3allUuTe
UH(POPMALIUU U COXPAHEHUU TalHBI,

- HaJIu4duc HCOGXOI[I/IMLIX YCJ'IOBI/Iﬁ B TIOMCIICHHH JIJIA pa60TBI C KOH(I)I/L[[GHL[I/IaJIBHBIMI/I
JOKYMEHTaAMH1 U OazaMu JaHHBIX

- ONpeAETeHUE U periaMeHTalysl cocTaBa pabOTHUKOB, MMEIOUIMX IPaBO JOCTyma (BX0Ja) B
MIOMEILEHUE, B KOTOPOM HAXOAWUTCS BBIUNCIUTENbHAS TEXHUKA;

- OpraHu3anus nopsAaaka YyHUITOXKCHUSA I/IH(I)OpMaI_II/II/I;

- CBOEBPEMEHHOE BBISBJICHHE HApYIICHUS TPeOOBAaHMN pa3pelIMTEIbHON CHUCTEMBI JOCTYyMa
pabOTHUKAaMU NOApa3ACICHNUS;



- BOCHHUTATeNbHAsT H pa3bsICHUTENbHAs pabdoTa C COTPYAHHKAMH TOAPA3JCICHUS IIO0
NPEIyNpexKACHNUI0 YTpaThl IIEHHBIX CBeIeHUN mpu paboTe ¢ KOH(PHUICHUIUATbHBIMU
JIOKYMEHTaMU;

- HE JOIyCKAaeTCsl BblJaya JIMYHBIX JEJl COTPYJHUKOB Ha paboyue MecTa pPyKOBOAUTENIEH
MPEeIMETHBIX METOUYECKNX 00beAMHEeHnH . JInuHbIe fena MOryT BblAaBaThCs Ha paboyue Mecta
TOJIBKO JUPEKTOPY LIKOJbI, paOOTHUKAM OT/EJIa IIEPCOHAala U B UCKIIOUUTEIBHBIX CIy4asX, 10
MUCbMEHHOMY Pa3pelIeHUI0 JUPEKTOPA IIKOJbI,- PYKOBOJUTEO CTPYKTYPHOIO MOAPA3ICICHHUS.
(HampuMep, IpU TOATOTOBKE MAaTEPUAIIOB JJIS aTTECTAllMU paOOTHHKA).

5.5.3. 3amuMra nepcoHalIbHbIX JaHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCUTEIISX.

Bcee mankm, conepiamiue NEepCOHANBHBIE JAHHBIE COTPYAHMKA, IOJDKHBI OBITh 3aIlUIICHBI
apoJieM.

5.6. «BHemgas 3amura.

5.6.1. Jlna 3amuTbhl KOH(UIACHUMAIbHOM HHPOPMALUU CO3JAI0TCA  IleJIeHaNpaBlIeHHbIE
HEOJIarONpUATHBIE YCIOBUS U TPYIHONPEOJOJIMMbIE HPEMATCTBUS JJIs JIMIA, IBITAIOLIEroCs
COBEPILUTH HECAHKIIMOHUPOBAHHBII 10CTYI U oBlIaieHue uHdopmarueit. Llensio u pesynpraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(MOPMAIMOHHBIM pecypcaM MOXET OBIThb HE TOJBKO
OBJIQJICHUE IICHHBIMU CBEACHUSMHM M HX MHCIIOJb30BaHME, HO W MX BHUJOU3MEHEHHUE,
YHUYTO)KCHUE, BHECEHHWE BHpYCa, NOAMeHa, (anbcuduranus coaepkaHus PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHHUM JIMIIOM MTOHMMAETCs JII000e M0, HE MMEIoLIee HEeIOCPEICTBEHHOIO
otHouieHus Kk aestenbHocT MKOY COUI c.llpeobpaxenka, moceTuTeny, pabOTHUKU JIPYIUX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHUE NuIla HE TOJKHBI 3HATh pacupenencHue QpyHKIMiM,
paboune TmpoIEecChl, TEXHOJOTHIO COCTAaBICHHs, OGOPMIICHUS, BEICHUS W XpaHCHHS
JIOKYMEHTOB, JIe]l 1 pabourX MaTepuaoB B OT/EJE epCoHaa.

5.6.3. Ilnsa o0ecrnieyeHHs BHEUIHEN 3alUThI MEPCOHATBHBIX JAHHBIX COTPYAHMKOB HEOOXOAMMO
coOJr01aTh s MEP:

- IOPSAJIOK TIpHUEMa, yUeTa U KOHTPOJISI IeATEIbHOCTH ITOCETUTENEH;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIN3ALINN;

- IOPSJIOK OXPaHbl TEPPUTOPUH, 3[JaHUI, TIOMEIIEHNU, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aluTe HH()OPMALIMK TPU UHTEPBHIOMPOBAHNHU U COOECEIOBAaHUAX.

5.7. Bce nuua, cBA3aHHbIE C MOJy4YeHHEM, OOpaOOTKOM M 3alllUTOW NEPCOHANBHBIX JIaHHBIX,
00s13aHBI OJINMCATh 0053aTENBCTBO O HEPA3IJIAIIEHUH NTEPCOHABHBIX JaHHBIX PAOOTHUKOB.

5.8. 1o Bo3MOKHOCTH MEPCOHAJIBHBIC NAHHBIC 00€3TMYNBaIOTCS.

5.9. Kpome Mep 3amuThl INEPCOHAIBHBIX JIaHHBIX, YCTAHOBJEHHBIX 3aKOHOJATEIbCTBOM,
paboTtonaTeny, paOOTHUKM M MX NPEICTaBUTENNM MOTYT BbIpaOaThIBaTh COBMECTHBIE MeEpbI
3aIUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperuieHne mpaB paOOTHHKA, PEraMEHTUPYIOIIUX 3aIIUTy €ro MEePCOHAIBHBIX JaHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOJHOW U TOYHOW MH(GOpPMaIIUU O HEM.

6.2. PaboTHMKM W WUX TPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIHUCKY C
JIOKYMEHTaMH OpraHHU3all{, YCTAHABIMBAIOIIMMHU MOPSIOK 00pabOTKH MEepCOHATBHBIX JTAaHHBIX
pabOTHHUKOB, a TakXKe 00 MX MpaBax U 0053aHHOCTAX B ATOM 00IaCTH.

6.3. B menax 3ammThl NEPCOHANBHBIX JTAHHBIX, XpaHsIUXcs y paboToaarens, paOOTHUK UMEET
IIpaBo:

- Tp€6OBaTb HUCKIIIOYCHH A UJIW UCIIPABJICHUS HCBCPHBIX NUJIW HCIIOJHBIX IICPCOHAJIBHBIX JaHHBIX.

- Ha CBO6OHHBIﬁ 6CCHHaTHLIfI I[OCTYH K CBOHUM HepCOHaHBHI:IM JaHHBIM, BKJIKOYas npaBo Ha
MOJTydeHHUE KOTTUH JTF000M 3aIiCH, COJIeprKallel epCOHAIbHBIC JaHHBIC,



- MEepPCOHAIbHBIE JAHHBIE OLICHOYHOTO XapaKTepa JOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIPEIENATh CBOUX IMIPEICTAaBUTENEH /IS 3allUThl CBOMX MEPCOHATBHBIX JaHHBIX;
- Ha COXpPAHEHUE U 3aIIUTY CBOCH JIMYHOW U CEMEUHOM TaHBI.
6.4. PaboTHuk 00s13aH:

- mepenaBaTh  pabOTOAATENI0O WM €ro  MPEJACTABUTEII0  KOMIUIEKC  JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX TEPCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
Koaekcom PO.

- CBOCBPEMECHHO COO6I_HaTB pa60Toz[aTeJno 00 U3MEHEHNUH CBOMX MNEPCOHAIbHBIX JaHHBIX

6.5. PabGotHuku craBsaT paboTonmarens B M3BECTHOCTh 00 HW3MEHEHHUU (aMUJIMM, HMEHH,
OTYECTBA, AATHl POXACHMS, UYTO IOJYy4aeT OTPaKEHHWE B TPYAOBON KHM)KKE Ha OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HE0OXOAMMOCTH W3MEHSIOTCS JaHHble 00 OOpa30BaHMH,
npodeccuu, crennagbHOCTH, IPUCBOCHUM HOBOT'O paspsiaa U Ip.

6.6. B mensx 3amuThl 4acTHOW JKU3HU, JJMYHOW M CEMEHHON TalWHbI PaOOTHUKH HE OJKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX TOJIBKO C MX COTJacus,
ITOCKOJIBKY 3TO MOJKET MOBJIEYb MPUYMHEHUE MOPAJIbHOT0, MATEPUAIILHOTO Bpeaa.

7. OTBETCTBEHHOCTh 32 pa3riallieHue KOH(PHACHUUAIBLHON HH(OPMALMHU, CBA3AHHON C
NEePCOHAIbHBIMH TaHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TPEOOBAaHWUH K OpraHU3aluu
(YHKIIMOHUPOBAHHS CUCTEMBI 3alIUTHI MEPCOHAITBHON HH(pOpMAIMK U 005S3aTEIHHOE YCIIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpunuueckue u (u3MYECKHE JMLA, B COOTBETCTBUUM CO CBOMMH I1OJIHOMOYHSMHU
BIAJCIOIME HMHQOpPMaLUel o TrpaxkaaHaX, IOIYYalolMe W UCHOJIB3YIOIIHE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoi Penepanuu 3a HapyleHue
pexuMa 3amuThl, 00paboTKU U MOPsAKa UCIIOIb30BAHUS 3TOU HH(OPMALINK.

7.3. PykoBoauTenb, pa3pemiaroniuii TOCTYNl COTPYAHHMKA K KOH(PUIACHIIMATHLHOMY JTOKYMEHTY,
HECeT NEPCOHATIbHYIO OTBETCTBEHHOCTD 3a IAHHOE Pa3pellieHHe.

7.4. Kaxnplii COTPYIHHMK OpraHM3allMU, NOJIYYaoUMil s paboThl KOHGUAESHIMATbHBIN
JNOKYMEHT, HECET eIMHOJMYHYI0 OTBETCTBEHHOCTh 34 COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIIMATBHOCTh HH(OPMAIIHH.

7.5. Jlunia, BUHOBHBIE B HApYUIEHUU HOPM, PETYIUPYIOLUX MOTy4eHHEe, 00pabOTKy U 3aluTy
NEPCOHAIbHBIX  JaHHBIX pabOTHHKA, HECYT JUCHUIUIMHAPHYIO, aJMUHUCTPATHUBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHaMH.

7.5.1. 3a HEUCNOJHCHWE WM HEHAAJeXKallee WCIOJMHCHHE pPaOOTHUKOM TII0 €ro BHHE
BO3JIOKEHHBIX HAa HEro 00s3aHHOCTEH MO COOIOJCHHIO YCTAaHOBIEHHOTO MOpsAKa padoThI cO
CBEICHMSIMM  KOH(QHAECHUMAIbHOIO  Xapakrepa  paborojarenb  BOpaBe  MPUMEHSTh
npeaycMoTperHbie TpynoBbiM Kogekcom AUCHUIUIMHAPHBIE B3bICKAHUSI.

7.5.2. JIOMKHOCTHBIE JIMLA, B O0S3aHHOCTh KOTOPHIX BXOJUT BEACHHE MEPCOHAIBHBIX TaHHBIX
COTpYyIHUKA, 00s3aHbl 00€CNeUYUTh KakKJIOMY BO3MOKHOCTh O3HAKOMJIEHHUSI C JOKYMEHTaMH M
MaTepHajaMM, HEMOCPEJCTBEHHO 3aTpardBalOIlMMH €ro IpaBa M CBOOOJBI, €CIU HMHOE He
MpeyCMOTPEHO 3akoHOM. HempaBoMepHbIi OTKa3 B MpeAOCTaBICHUMM COOpaHHBIX B
YCTQHOBJICHHOM TOPSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEOCTaBIEHHE TaKUX
JOKYMEHTOB WJIM HWHOW HHOpManMu B CiIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
NPEJOCTaBIICHUE HEMOJHOW WM 3aBEJIOMO JIOKHOW WHGOpMAIMKM — BJEYET HaJOKEHHE Ha
JOJKHOCTHBIX JIUI[ aJMHUHHCTpaTHUBHOro mrpada B pasmepe, ompenensemom Koaexcom 00
aJIMUHUCTPATUBHBIX NMPABOHAPYIICHUSX.



7.5.3. B cootBercTBuH ¢ I'paknanckuMm Koaekcom sniia, HE3aKOHHBIMM METOAAMM TIOJTyYUBLINE
UHPOPMALIMIO, COCTABIIAIOLIYI0 CIYKEOHYI0 TailiHy, 00sA3aHbl BO3MECTUTh IPUYMHEHHbIE
yOBITKH, IPUYEM TaKas k€ 00s13aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 33 HapyLIEHHWE HENPUKOCHOBEHHOCTH YaCTHOW KU3HU ( B
TOM YHCJI€ HE3aKOHHOE COOMpaHHe WJIM paclpoCTpPaHEHHE CBEIEHHM O 4aCTHOW JKU3HU JIUIA,
COCTABIIAIOLIETO €ro JUYHYI WIM CeMeWHyI0 TaiiHy, 0e3 ero corjacusi), HEIpaBOMEpPHBIN
JOCTYIl K OXpaHSAeMOH 3aKOHOM KOMIIbIOTEPHON HH(pOpMaIMK, HENPABOMEpPHBIH OTKa3 B
IPEOCTaBICHNH COOpPAHHBIX B YCTAaHOBJIEHHOM MOpPSAKE TOKYMEHTOB M CBEICHMN (€CIu 3TH
NesIHUS NPUYMHWIM BpeJ MpaBaM M 3aKOHHBIM MHTEpEcaM Ipa)</laH), COBEPIIECHHBIE JIUIIOM C
UCTIOJIb30BAHUEM CBOETO CIIY>KEOHOTO TOJIOKEHHUSI Haka3bIBaeTcs mrpadom, JTudO JIHIICHUEM
[paBa 3aHUMAaTh OIPEJEIIEHHbIEC JOJKHOCTH WIM 3aHUMAThCs OINPENETIEHHON AEATeNbHOCTHIO,
60 apectoM B cooTBeTcTBHM ¢ YK PO.

7.6. HenpaBoMEpHOCTb JEATEIBHOCTH OPraHOB T'OCYJAapCTBEHHOH BIACTH M OpraHU3aluil 10
cOOpy M HCHOJIB30BAHUIO IMEPCOHAIBHBIX JAHHBIX MOJKET OBITh YCTAHOBJIEHA B CYyJIE€OHOM
HOPSJIKE.
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